Active Non-reporting status businesses
that meet all the following requirements
are not required to file monthly, quarterly
or annual tax returns:

B Dbusiness activity does not require
the collection of retail sales tax;

B gross proceeds of sales, gross
income, or value of products for all
business and occupation tax
classifications is less than $28,000 per
year;

B gross income of the business for all
public utility tax classifications is less
than $24,000 per year; and

B business owes no other tax or fee to
the Department of Revenue.

Businesses meeting these qualifications
are eligible to be assigned an active non-
reporting statfus. If your business is
assigned this status, you are considered
to be actively doing business in
Washington, but you are not required to
file fax returns. If at some time any of the
above criteria is no longer valid, you
have certain responsibilities as outlined in
this brochure.

What is considered a retail sale?

Businesses that make retail sales must
file tax returns. Examples of retail sales
include:

B selling fangible items to consumers

B repairing, installing, altering,
decorating, cleaning, constructing
or improving real or personal
property for customers

B providing specific personal services,
including:

fitness testing and training

aerobic classes

tanning and tattoos

steam and turkish baths

escort and dating services

B providing specific consumer
services, including:

= landscape maintenance

= horficultural services

= Clearing lond and moving earth

= service charges for professional
sports tickets

= rental and leasing of personal
property

= rental of equipment with operator

= fowing and automobile parking

= lodging (less than 30 days)

= amusement activities such as golf,
billiards, bowling, etc.

= charges for abstract and title
insurance, escrow and credit
bureaus, and tenant screening

Businesses performing any of these
fransactions are required to be
registered, and collect and remit retail
sales tax on their tax returns. If you have
any guestions about whether you should
collect retail sales tax or if you feel you
do not qualify for the active non-
reporting status, please contact the
Department of Revenue immediately. You
will be assigned a reporting frequency
and begin receiving tax returns.

What should | do if | exceed the limit?

It is your responsibility fo maintain
proper financial records and notify the
Department of Revenue if your business
exceeds the $28,000 business and
occupation and/or $24,000 public utility
threshold for active non-reporting status.
If at any time your gross income exceeds
this threshold, a tax return must be filed
and any tax due paid. Late filing and
payment will cause penalfies and inferest
to be assessed. Call the Business
Registration section at (360) 902-7180 or
your local Department of Revenue office
if your account exceeds the thresholds.
Your account will be assigned a reporting
frequency and you will be sent tax returns
to report your taxes.

Do | have other responsibilities?

As defined in the Taxpayer Rights and
Responsibilities law, businesses have a
number of rights and responsibilities in
regard to their tax obligations. One of
your most important responsibilities is to
notify the Department of changes that
require an update on your account. In
addition to the change noted above,
other changes may include:

B new mailing address or business
location;

new telephone number;

B new partners or corporate officers
and

B closing date if you cease to do

business in Washington State.



To notify the Department of any
changes to your business' status, call our
Telephone Information Center at
1-800-647-7706 and use the automated
attendant, call your local office or use
our web site.

What if | owe use tax?

You may pay use tax at any local
Department of Revenue office. To obtain
a use tax form, call the Telephone
Information Center or visit our web site.

Whoshould | contact for more information?

Washington Department of Revenue
Business Registration Section

PO Box 47476

Olympia, Washington 98504-7476
(360) 902-7180

To inquire about the availability of this docu-
ment in an alternate format for the visually
impaired, please call (360) 486-2342.
Teletype (TTY) users please call
1-800-451-7985.
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Bellingham

(360) 676-2114

PO Box 1176

1904 Humboldt St.

Suite A

Bellingham, 98227-1176

Everett

(425) 356-2911
11627 Airport Rd.
Suite B

Everett, 98204-8714

Kennewick

(509) 585-1501

PO Box 7207

22 W. Kennewick Ave.
Kennewick, 99336-0616

Kent

(253) 437-3440
Cascade East Building
20819 72nd Ave. S.
Suite 680

Kent, 98032-2391

Lacey

(360) 486-2366
Lacey Center

4565 7th Avenue SE
Olympia, 98504-7478

Port Angeles
(360) 457-2564
PO Box 400

734 E. First Street
Suite B

OFFICE LOCATIONS

Seattle

(206) 956-3002
2101 4th Ave.

Suite 1400

Seattle, 98121-2300

Spokane

(509) 482-3800

4407 N. Division

Suite 300

Spokane, 99207-1685

Tacoma

(253) 593-2722

PO Box 111180

3315 S. 23rd St.

Suite 300

Tacoma, 98405-1605

Vancouver

(360) 260-6176

PO Box 1648

8008 NE 4th Plain Blvd.
Suite 320

Vancouver, 98668-1648

Wenatchee

(509) 663-9714

PO Box 220

630 N. Chelan Ave.
Suite B-3

Wenatchee, 98807-0220

Yakima

(509) 575-2783
1714 S. 16th Ave.
Yakima, 98902-5713

Port Angeles, 98362-0064
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