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ACS provides solutions that assist with the
maintenance and reporting of unclaimed property.

For Holders:

ACS simplifies the process of reporting unclaimed property.

HRS Pro
Reporting Software

If property to be filed has been

— determined and report is ready
to be delivered to state.

. If help is needed keeping up with state
Unclaimed Prﬂperty — law changes, determining account

Repurﬁng Services eligibility, due diligence and reporting

securely in each state specific format.

Visit wagers.net and select HRS Pro Reporting software.
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Holder Reporting System Software

What is HRS Pro ?

. HRS Prois a proven software package rcommended by many states to prepare an unclaimed property report in the
Holder Reporting required format.

System

HRS Pro is specifically designed for and accepted by states that utilize a Wagers unclaimed property management
system {currently 42 unclaimed property programs).

HRS Pro is available in two versions

Single user database access

Single output data file format

Technical support provided by state staff
Mo fee

+ Downloads

Standard Edition

+ HRS Pro Support

Multi-user capability

Ability to output data into alternative formats
Direct technical support from ACS

%295 annual fee

+ HRS Pro FAQS

Enterprise Edition g™

+ Mailing List

Al supported states accept the NAUPA II format, See disclaimer for individual state acceptance and information on

Select the HRS Pro edition you would like to download.
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Disclairmer

Please read this bhefore you download HRS Pro:

Installation must be performed by a user with Administrator rights, Please contact vour IT department for assistance if
vou do not have sufficient installation rights, Click here to learn how to checlk for administrator rights,

If an adrministratar installs the software, have therm run HRS Pro initially to make sure that HRS Pro is working properly,
Also hawe them check to make sure that the user who will be using the software also has full user rights {i.e. read, write,
rnadify, ete.) for the HRS Pra folder and all it's contents,

Type of Added Expires Link to .
Installation on On Notes Download Size

FRecormmended for first-tirne users,

e ~16ME
Full Installation 06/07/2009 12/15/2009  Existing users may download the Update Only (zrmaller *@ (16,3086,9¢

file, fewer rights reguired)]
Cownload bytes]
Fequires existing installation of HRS Pro 2.5, Build . ~12MB
Update Only 06/07/2009 12/15/2009 2005,128 1620 (or later Build date) @ (12,417 ,1¢
First-tirne users MUST download the Full Installabion I;',ltesjj

Cownload

Installation Instructions:

Using "windows Explorer” or " My Computer”, navigate to the above file vou just downloaded, then double-clicl {with the
left mouse button usually) on the file and fallow the instructions that appear on the screen.

Installation must be performed by someone who has Administrative rights. Prior to
installing the software, review system requirements.

Select Full Installation for First time users. An “Update Only” must be installed every 6
months after Full installation.
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Holder Reporting System Software

Please complete the information below to download HRS-Pro, Wagers & Associates, Inc, will never share yvour information with third parties.,

Holder Reporting Please see HRS Pro FAQs for download settings,

Fields marked red are mandatory
System
Ernail .
ity |
. _ . Address: | |
YWhat is HRS Pro ?
First Marme: | | State: I:I
Last Mame: | | Zip: I:I
Title: | | (] would vou like additional information about the
Carmpany: | | ] would vou like to receive information on Annu.
LRE B SLnar: Addressi: | | ] would vou like to receive a copy of our newsle
+ HRES Pro Support property matters?
Addressz: | |

+ HRS Pro FAQS

Complete the required information in red. Scroll to the bottom of the page to
Accept the Terms.



A HRS - Download - Microsoft Internet Explonern

File Edit Miew Fawvorites  Tools  Help

@Eack - -\;;] @ @ \-f;j pﬁearch "'E,:'Il'{Famrites @ Bv .,i_% E |_J ﬁ ‘ﬁ

fAddress |@ htp: | fwaners. netfbrs hrsprostddownload, php v| L

é To help protect wvour security, Internet Explorer blocked this site from dovnloading files ko your cormputer, Click here For opkions. ..

/A acs ACS Finance and Revenue Solutions
A XErox ,) Company Wagers & Associates. Inc.

ACS is now a Xerox com

r

Tour HRS Pro download should begin in a moment. If nothing happens, clicl here for full or update version.
HRE Pro home.,

Home

What iz HRS Pro 7
+ Downloads

+ HRS Pro Suppoart

+ HRS Pro FAQS

You will return to the previous page, select If nothing happens, click here for full or
update version; choose the version you need to download.
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Your HRS Pro dao Do you want to run or gsave this file?

HRS Pro homme. Mame: hrs_pro_setup.exe
Type: Application, 15.4 MG

From: s wagers.net

[ Bun ][ Save ]|. Cancel |

P 'hile filez from the [ntemet can be useful, this file type can
@ patentially harm vour computer. IF you da nob trust the source, da not

run or gave this software, What's the risk?

Once the File Download box appears, select Run.
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vour HRS Pro downl

HRZ Pro home. .
Opening:

hrs_pro_setup. exe From wimy wagers.net

OITE CCCCCCC LT ]
Estimated time left 3 sec (7,94 MB of 15.4 ME copied)

Downlaad ko Temparary Falder

Transfer rake: 396 KBj9ec

[CliClase this dialog box when download completes

Open Open Ealder

You should see this dialog box during the download.
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Vg Internet Explorer - Security Warning

Do you want to run this software?

I—_m Mame: hrs_pro_setup.exe

HRZ Pro home

Publisher: YWagers & Associates, Inc.

E] Mare opkions Run Don't Run

g While Files From the Inkernet can be useful, this file type can potentially harm
wour computer, Only run software From publishers wvou trust, What's the risk?

Select Run again.
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é To help protect your security, Internet Explorer blocked this site From downloading files to vour computer, Click here For options. ..

AACS
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Welcome to the HRS Pro Setup
This wizard will quide wou through the installation of HRS Pra,
Your HRS Py
It is recommended that vou close all other applications
before starting Setup. This will make it possible to update
HRE Pro horf

relesvant system files without having to reboot wour
compuker,

lick, Mext to continue.,

E_ME!xt} | [ Cancel

The HRS Pro Set up wizard will start automatically. Close all applications and select
Next to continue.
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Licenze Agreement

Please review the license terms before installing HRS Pro,
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r

Your HRS Py

HRZ Pro hor

Press Page Down ko see the rest af the agreement,

Holder Reporting System Pro License Agreement -~

Read the following terms and conditions carefully,

The use of this software acknowledges that vou have read this

agreement, understand it and agree to be bound by its terms and

conditions.,

Subject to the terms and conditions of this Agreement, and during the life o,
R i L T, N N E Te - . T e —
If wou accept the kerms of the agreement, click the check box below, You must accept the
agreement to inskall HRS Prao, Click Mext to conkinue,
[T accept the terms in the License Agresment

\Wagers 2009

=

Once you have read through the HRS Pro License Agreement, click the box to accept

the terms. Click Next.
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é To help protect your security, Internet Explorer blocked this site From downloading files to vour computer, Click here For options. ..
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@ HRS Pro Installer 2009.12.03 (VFP9 SP2 5D)
* HRS Pro Installation folder location.
O N

Please select the folder where wou wank toinstall HRS Pra,

A Xerox g, Company ACS is now a Xerox company

—

Your HR

HRS Pro

HRS Pro Falder

_: ' Program Filesiw.agers And AssociakesiHRS Pro | Browse, .,

Space required: 26.1MB
Space available: 59,956

Wagers 2009

[ = Back ][ Install ] [ Cancel

HRS Pro should be saved to your system’s Programs Files. Click Install.
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Installation Complete e

Setup was completed successfully.

—

=

Completed
Tour HR.

[lllllllllllllllllllllllllllllllllllllllllllllllllllllllq
HRZ Pro Extract: HRS_Pro_License.rtf -~

Extract: config, Fpw

Extract: HRS Pro Import Templake, xls

OITIE Create Folder: CHiDocuments and Setkingsial Users)Skark MenuiProgramsiHRS Pro
Create shorkcut: ChDocuments and Settingstall Users)Start MenulProgramsiHRS Pro...
Create sharkcuk: ChDacuments and Setkings)all UsersiSkart MenoProgramsiHRS Pra...
Create shorkouk: ChDocuments and Settings)all UsersiDeskioptHRS Pro. Ik,

Created uninstaller: C3\Program Filesiwagers And Assocates\HRS ProfUninstall exe
Create shorkcut: ChDocuments and Settingstall Users)Start MenulProgramsiHRS Pro...
Error creating: CHWINDOWS system 32 wceed _uninstaller, exe

Ctput Folder: CHWINDOYY S\ Fonks

Completed

£l

Wagers 2009

Cancel

Allow the Set up wizard to complete the final step of your HRS Pro Installation.
Once completed, click next.
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Tour HRY wWe hope wou will enjoy our software,
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Installation is complete.

[ oisplay HRS Fro Help

< Back Einish ] [ Cancel

You may click “Run HRS Pro now”, then select Finish.



CREATING A HOLDER
CONTACT IN HRS PRO



% HRS Pro - Standard Edition

Flease Sign in by choosing your name
fram the list below:

|

|1

Sianin l l Add Mew User

Hide Inactive Personnel

The Sign In screen will appear, select Add New User.



% HRS Pro - Standard Edition

File Edit Help

. Data Inpant

FProperies

D

L

Holders

i§

Holder Personnel

" Data Output

. State Guidelines

| Utilities

Enter contact information, click save, then close. We will use this contact information
if we have questions.

Note: Your entry for “Initials” must be three letters or you can not continue.

Haoldar Parsanne!

K Adding Personnel

#MName:

#Initials:

State:

Phone:

E-mail:

Street 1:
Street 2:
Street 3:

fipcaode:

[it. Inactivated:

Last Lipdate:
City:
w | Country:
Ext.:
[ H Save l lﬂgancel

# = Required Field
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File Wiew  Help

I [rata Inpnt

Holders

Holders are entities (usually businesses) that are required to
report unclaimed property to states.

Halder Mame Tax D # City [ State LS

Holder Personnel Detail ][ Add ][Eemwe ]

I State Guidelines

| Utilities

Select Holders, then “Add”.
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File Edit Help

. Data Inpant

Holders
#¥ Adding Holder,
Last Update:
*Tax Il Number: | - =
Properties
HAICS Code:
P . o
!Ey State of Incorp.: w Date of Incorp.: i
Holders * Holder Name:
ﬁf[ 5 Holder City:
|
Holder Personnel Holder State: County:
Holder Fax =: 0o o-
l Data Output [ IH save l [ 7 Cancel # = Required Field
. State Guidelines
| Utilities

Enter Business (Holder) Information. Click Save then Close. The holder is now
established.



CREATING A NEW REPORT
(DATA SET)
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Eile £ Yiew Help

I Data Inpant
Dafa Sets

A Data Set is a collection of unclaimed properties belonging to a single holder,
Cnce the individual properties have been entered and validated, the Data Set may
be divided into individual Holder Reports for each state that the holder reports to.

Tao create a Data Set, choose a holder fram the list below and press the <Add= button.

If no holders appear in the list, you may add one via the <Holders= ican in the list bar to

the left.
.
ﬁ'y @ A 00D TEST HOLDER
e — @ TESTING 123
-,
i
|
Holder Personnel

| State Guidelines Add
| Utilities

Select Data Sets, then Add.

Note: Creating a “Data set” is creating a report for the current year. Create a separate
data set for each year’s report.
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File Edit Help

Data Inpant
Dafa Sets

s Adding Data 5et

Holder:

Properies #* Report Year:

Report Type:

L
K4
# Report to State:
Holders

i§

Holder Personnel

[ |Negative Report

" Data Output
.Stﬂte Guidelines

gton.

nar to

Last Lipdate:

TEST-1

(®) Single-State () Multi-State

e

LT LITAH ~
WA Kilsted| e

WT WERMOMT
WA WASHINGTON

Wl WIS COMSIM

Wi WEST WIRGIMIA

W W OMIMNG w

[ E save ] lﬂgancel

Liilities

Enter Report Year. Select Single State even if you are reporting incidental property for
other states. For more information, refer to our website http://ucp.dor.wa.gov

# = Required Field

Select Washington as the Report to State. Click save then close.


http://ucp.dor.wa.gov/

ADDING STOCK
INFORMATION



% HRS Pro - Standard Edition

File Yiew Help

I Data Inpant
[Drata Curtpurt

Confiouration and Defaults
I State Guidelines

LHilities

Configuration and
Defaults

i
1
Irport Data

&

Rehuild Database CLISIP Syimbal lssue Mame Fund Family Sub-lssue Mame A
1234567849 |[TEST TESTER LISA

iSecurities lssues | Owner Letter Text

Detail | [ a&dd | | Remove |

Before you begin to enter in owner properties, you must enter information for any
Securities you are reporting. Select Utilities, then Configurations and Defaults.

Select “Add”.
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File Edit Help

. Data Inpant
[Drata Curtpurt
. State Guidelines
| Utilities

i|Adding Securities Issue

Last Update:

E'!-t # CUSIP Number: | Symbol:

Configuration and

e # Issue Name:
Defaults

r 1
L’_-, Sub-lssue Name:

Irport Data

& Mutl. Fund Family:

Febuild Database

[ E save ] l w3 Cancel % = Required Field

Enter in the Name of the Security, Cusip number, and Mutual Fund Family (if applicable).

Click Save then Close. Repeat process until you have entered all the Securities you are
reporting.



ADDING OWNERS
PROPERTY
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I Data Inpant

P

i§

Holder Personnel

Dafa Sefs

A Data Set is a collection of unclaimed properties belonging to a single holder,
Cnce the individual properties have been entered and validated, the Data Set may
be divided into individual Holder Reports for each state that the holder reports to.

Tao create a Data Set, choose a holder fram the list below and press the <Add= button.

If no holders appear in the list, you may add one via the <Holders= ican in the list bar to
the left.

I State Guidelines

| Utilities

@ A GOOD TEST HOLDER

@ TESTIMG 123

b fear 2010; State: Wi 0 Props.; $0.00; 0.0000 Shares; 0 Tangible Props.
ear 2009; State: Wt 1 Props.; $900.00; 0.0000 Shares; 0 Tangible Props.

Detail ][ """"" Add [ Remove ][ Idove ]

Highlight the Current Data set. Select Properties to add owners.
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File Yiew Help

I Data Inpant

FProperies

o

1

Holders

i§

Holder Personnel

" Data Output

Data Sef: 2008, State: WA, TEST - f;
Mel Tolal: O Props. (0 Tangibie); $0.00 0.0000 Shares;
Remitiable: O Props. (O Tangible), $0.00; 0.0000 Sharas

Froperties in Data Set
Excluded Type Cashto Report Cashto Remit Shares to Remit Inventory Cnt |Acent. F Policy # LS

I State Guidelines

| Utilities

w*
Sart By: | Type w Add
Cwneris) for Prop. Selected Above
Marme Address Tax D # Type Felation |
o

Select “Add” to begin entering properties.
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File Edit Help

Data Inpant

FProperies

o

1

Holders

i§

Holder Personnel

" Data Output

.Stﬂte Guidelines

Liilities

Fields with asterisks are required fields but complete as many fields as possible. Next,

#% Adding Property
Last Update:
% Report Prop. To: | WA * Prop. Status: | Reportahle w | % Owner Status: knon W
*Property Type: [ ~ Last Activity Dt.: |/ J
g CHECKIMG ACCOUMTS
AccountNum..  (scp2  [SAVINGS ACCOUNTS
ACD3  [MATURE CD SAVE CERT
Comments: ACO4  |CHRISTMAS CLUB ACCT
A0S [BECURED FUMD DEFPOSIT
Cash | sh ACDE  [SECURITY DEPOSIT
4T85 [l aco7  |UNIDENTIFIED DEPQSIT vl
Cashto Report: Additions: Reason: Deductions: Reason: Cash to Remit:
f0.00| + $0.00 hd F0.00 w | = F0.00
Interest Rate: 0.0000 | %
Cherer Harme Address Tax D # Type Felation |
St
’ E save ] IE Save and Add Mext F'rl:upemfl ’ 3 Cancel ] # = Required Field

tab down to the Cash to Report field to enter amount. Cash to remit will auto fill.
Click save. You will be taken to the Owner Information screen.
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File Edit Help

Data Inpant

FProperies

o

L

Holders

i

Holder Personnel

| Data Output

.Stﬂte Guidelines

Liilities

% View / Modify Property |£|
Last Update: 07M 92010 - AGT
% Report Prop. To: | WA # Prop. Status: | Reportahle w | % Owner Status: Ko w
% Property Type: mMS11 W | - REFLINDS DUE Last Activity Dt.: ]
Account Num.: Check Num.:
Comments:
*Cash | Shares || Tangible Inventary
Cash to Report: Additions: Reason: Deductions: Reason: Cash to Remit:
§10000| + 000 | F100.00 L W | = f0.00
) Dividends YWithheld ar Discontinued
Interest Rate: 0.0000 | % 1) InterestWWithheld or Discontinued
hiz Mailing Cost
St Serice Charge
T Ifcarme Tax Withheld
i Deduction Code Mot Identified Above
Cwyner Marme Address
TESTIMG
W
[ I save l [H Save and Add Rext F'rn:uperh,r] [ 7 Cancel l # = Required Field

If you are a municipality and retaining funds, enter the Cash to Report and enter the
amount in the deduction field. Use the Reason ZZ. The Cash to Remit field should
show zero. You must send the funds for owners with out of state addresses.



% HRS Pro - Standard Edition

File Edit Help

. Data Input #% Adding Property |5|
Last Update:
% Report Prop. To: | % Prop. Status: | Reportahle » | % Owner Status: Ko w
# Property Type: SC12 w | - UNDERIYING SHARES Last Activity Dt.: i)
Account Num.: Check Hum.:
Comments:
Properties
g Cash | Shares | Tangible Inventory
2
N cusiez | Clear Securities
Haolders S
E“rre“t SI]ES: ........ ........ E . ....................................................
ﬁt:r
"l Original Shares: n.o0ao Registered To:
Holder Personnel
Crwner Marme Address Tax 1D # Type Felation |
| Data Output a
.Stﬂte Guidelines
| Utilities
[ H save l [ Id Save and Add Mext Propery l [ 2 Cancel l % = Required Field

If reporting shares, select the Shares tab to enter securities. Use drop down to select
the pre-entered cusip and number of shares. Click save. You will be taken to the Owner
Information screen.
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File Edit Help

: Adding Owner IEI ﬂi

Data Inpant

003 - AWy
Last Uipdate:
Category: (& Individual () Business T
Tax ID =: - - 0.0.B.: I ¥
* Owner Type: + | % Relation to 1st Owner: - v
; ADMIMISTRATION
Properties #* Last Name: AF ATTORMEY FOR
AG AGEMT FOR
— First Name: AN AMD
!}y A ARDVOR
e Middle Name: BF BEMEFICIARY
Holders C CO-COMSERYATOR b
£1.00 |
ﬁf[ Address Line 1:
|
Address Line 2:
Holder Personnel
Address Line 3:
Zipcode: - City: Relation |
State: W | County: Country: L
" Data Output 3
.Stﬂte Guidelines [ E Save ] [ H Save and Add Mext Owner ] [ w3 Cancel l
Liilities = i i
. [ Link to Existing Owhner ] * = Required Field

Enter Owner information. Fields with asterisks are required fields but complete as many
fields as possible. If there is a second owner to same property, click “Save and Add Next
Owner”. If no second owner, click Save.
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File Edit Help
. Data Input #% View / Modify Property @
Last Update: 082172008 -TTT
# Report Prop. To: [ WA # Prop. Status: | REeportahle # Owner Status: ko
# Property Type: A0 - CHECKING ACCOUNTS Last Activity [n.: i)
Account Num.: Check Num.:
Comments:
*Cash | Shares || Tangible Inventary
L
Fi04
Halders Cash to Report: Additions: Reason: Deductions: Reason: Cash to Remit:
fe.00| + F0.00 - F0.00 = Fa.00
w W
"l'__]_.
| Interest Rate: 0.0000 | %
Holder Personnel
Crwner Marme Address Tax 1D # Type Felation |
TEST AG AD
w
.Stﬂte Guidelines Detail Eemove
| Utilities
Edit | [ Add Mext Property | [ mgluse l # = Required Field

Select Add Next Property or Close to finish adding properties.




FINALIZING YOUR
NAUPA REPORT



% HRS Pro - Standard Edition

File Yiew Help

I Data Inpant
[Drata Curtpurt

Data Sef: 2008, State: WA, TEST - f;
Mel Tolal: 1 Prop. (0 Tangibie); £5.00 0.0000 Shares;
Remitiable: 1 Prop. (O Tangible); $5.00; 0.0000 Shares

th'.*
t:"i' Froperties in Data Set
Holder Reports Excluded Type Cashto Report Cashto Remit' Shares to Remit| Inventory Cnt. |Accnt. 7 Policy # -
(] |acoi $5.00 §5.00 0.0000 0
W
SortBy. | Type w [ Cetail ] [ Add ] [ Eermove ]
Cwneris) for Prop. Selected Above
Marme Address Tax D # Type Felation |

TEST AG AD

I State Guidelines

| Utilities 3
[ dd Search for Crwener in this Data Set ]

Once Data Input is complete, select Data Output then Holder Reports.



% HRS Pro - Standard Edition
File Yiew Help

I Data Inpant
[Drata Curtpurt

Data Sef: 2008, State: WA, TEST - f;
Met Tolal: 3 Props (0 Tangible); $149.00 10.0000 Shares;
Remitiable: 3 Props. (O Tangible), $148.00; 100000 Shares

o Holder Reports in Data Set
Haolder Reports Report To #of Props.  Status Cash to Remit Shares to Remit  Tangible Props,
e | 3[Pending 5 148.00 10.0000 0

| Contacts | [Stk Delivery| | wvalidate |

Printed Outouf Digk Outout
) Onwner Letters (%) MALIPAFile

) Owenier Labels
) Property Listing (detailed)

) Property Listing (summary

) Holder Report Cover Sheet

I State Guidelines

I LHilities Ereview: [ Generate Qutput ] Sort By: | Owner Mame “

The report is ready for final validation. Click Contacts to update contact information.



% HRS Pro - Standard Edition

File Wiew  Help

l Data Inpant

Dala Sel: 2008, Stafe: Wi, TEST - 1;
MNet Tolal: 2 Props. (0 Tangibis); $0.00 0.0000 Shares;
Remitiable: 2 Props. (0 Tangible), 3000 0.0000 Shares

3

Haolder Repoarts

i Link Contacts to Holder Report

Choose up to two persons who will
represent this holder as contacts for WA,

Report  [Claims _ =
Contact Contact MAME City ! State
| O O [rest
Fi ] TEST LY MPLA § WA
P TEST OLMPIA S WA
e
%) Oy
W
) v

You must specify both a Report Cantact (the person whom the state should contact
) FProp with questions about the report) and a Claims Contact (the person to whorm the state

should refer owners with questions about propery).
) Prop

You may designate the same person as bath the Report Contact and the Claims
© Hold Contact.

l State Guidelines

. utilities [CIPrev

l Save Changes ]

Confirm and check the boxes for Report contact AND Claims contact.
Click save changes.



% HRS Pro - Standard Edition

File Yiew Help

I Data Inpant

[Drata Curtpurt

i

Holder Reports

I State Guidelines

Data Sef: 2008, State: WA, TEST - f;
Met Tolal: 3 Props (0 Tangible); $149.00 10.0000 Shares;
Remitiable: 3 Props. (O Tangible), $148.00; 100000 Shares

Holder Repotts in Dalta Set

| Utilities

If you have entered securities, this box will be available to select.
Click “Stk. Delivery” for Stock Delivery method.

Status Cash to Remit Shares to Bemit  Tangible Props, #
e | 3[Pending 5 10.0000 0
| Contacts | [Stk Delivery| | wvalidate |

Printed Outouf Digk Outout

) Onwner Letters (%) MALIPAFile

) Owenier Labels

) Property Listing (detailed)

) Property Listing fsumman

) Holder Report Cover Sheet

[ Generate Qutput ] Sort By: | Owner Mame w




% HRS Pro - Standard Edition

File Yiew Help

I Data Inpant

[Drata Curtpurt

i

Holder Reports

I State Guidelines

| Utilities

Data Sef: 2008, State: WA, TEST - f;
Mel Tolal: 2 Props (0 Tangible); §149.00 0.0000 Shares;
Remitiable: 2 Props. (O Tangible), $148.00; 0.0000 Shares

Holder Repotts in Dalta Set

Feport To #of Props. Status Cash to Remit Shares to Bemit  Tangible Props, #
e | 2[Pending 5 148.00 0.0000 0
b
Validate

Printed Outouf Lot

) Onwner Letters P& File
) Owenier Labels

) Property Listing (detailed)

) Property Listing fsumman

) Holder Report Cover Sheet

Ereview: [Qenerate@utput Sort By: | Owner Mame “

Validate your report. This checks for errors.



Data Input
. oultm " Data Set: 2008, State: WA, _TEST- 1;
Mef Talal: 2 Props (0 Tangibie); £149.00 0.0000 Shares;
Remitiable: 2 Props. (O Tangible), 314800, 0.0000 Shares
< Holder Reports in Data Set
Holder Reparts Report To #of Props.  Status Cash to Remit Shares to Remit  Tangible Props|
VA, 2 |Walidated § 14900 0.0000 0
e

“Validate
Validated!

Printed Outout .
y Holder Report contains zero validation errors,

) Cwner Letters

() Owner Labels

) Property Listing (detailed)

() Property Listing (summary)

() Holder Report Cover Sheet

State Guidelines

Liilities Erevieuw [ Generate Dutput l Sort By: | Owhner Mame W

This box will appear if your report has zero errors. If the report does contain errors, it
will take you to the screen with errors highlighted in yellow. After making corrections,
it will tell you your report is validated or take you to the next error. Once the box
states there are zero errors, click OK.



% HRS Pro - Standard Edition

File Yiew Help

I Data Inpant
[Drata Curtpurt

Data Sef: 2008, State: WA, TEST - f;
Mel Tolal: 2 Props. (0 Tangibie); $0.00 0.0000 Shares;
Remitiable: 2 Props. (O Tangible), 3000 0.0000 Sharas

3 Holder Repotts in Dalta Set
Haolder Reports Report To #of Props.  Status Cash to Remit Shares to Remit  Tangible Props,
WA, 2 Validated & 0.00 0.0000 0
St
[ alidate | [ Finalize |
Printed Outouf Digk Outou
) Onwner Letters (%) MALIPAF

) Owenier Labels
) Property Listing (detailed)

) Property Listing (summary

) Holder Report Cover Sheet

I State Guidelines

I Utilities Ereview Generate Output Sort By: | OwnerMame

Select Finalize.



Data Inpant
G e Daia Sel 2008 Stafe: Wi, TEST - 1)
Mel Tolal: 2 Props. (0 Tangibie); $0.00 0.0000 Shares;
Remitiable: 2 Props. (O Tangible), 3000 0.0000 Sharas
3 Holder Repotts in Dalta Set
Haolder Reports Report To #of Props.  Status Cash to Remit Shares to Remit  Tangible Props,
W, 2[Validated £ 0.00 0.000o 1]
| v
Finalize
P Finalizing this holder report will probibit
__-J/' further editing of associated properties, owners, ekc,
Printed Oufouf i‘fou may Un-Finalize it ary time).
} vou should Finalize anly if vou are readsy
() et Letters ko submit this holder report bo the state,
) Cwener Labels Do ol wish ko Finalize the report?
ey isti i
() Property Listing (detailed) [ e ] [ =
) Property Listing {surmmary

) Holder Report Cover Sheet

State Guidelines

Wtilities [ Preview [ Generate Output ]

Select Yes to Finalize your report.

Note: No changes can be made once the report is finalized. If corrections are
needed, Un-finalize the report, make your changes and Finalize again.



% HRS Pro - Standard Edition

File Yiew Help

I Data Inpant

Data Sef: 2008, State: WA, TEST - f;
Mel Tolal: § Prop. (0 Tangibie); £5.00 0.0000 Shares,;
Remitiable: 1 Prop. (O Tangible); $5.00; 0.0000 Shares

[Drata Curtpurt

3 Holder Repotts in Dalta Set
Haolder Reports Report To #of Props.  Status Cash to Remit Shares to Remit  Tangible Props,
WA, 1|Finalized & 5.00 0.0000 0
St
Printed Outouf Digk Outout
) Onwner Letters (I MALIPAFile

) Cwener Labels
) Property Listing (detailed)

=) Property Listing (summan

) Holder Report Cover Sheet

I State Guidelines

Lilities EEreviewﬁ l Generate Output J SortBy: | Owner Mame v

If you would like to print out a copy of the report, select Property Listing (summary)
and click Preview. Click Generate Output and then Print. Repeat for Property Listing
(detailed).



% HRS Pro - Standard Edition

File Yiew Help

I Data Inpant
[Drata Curtpurt

Data Sef: 2008, State: WA, TEST - f;
Met Tolal: 3 Props. (0 Tangible); $149.00 10.0000 Shares;
Remitiable: 3 Props. (O Tangible), $148.00; 100000 Shares

3 Holder Repotts in Dalta Set
Haolder Reports Report To #of Props.  Status Cash to Remit Shares to Remit  Tangible Props,
WA, 3|Finalized £ 148.00 10.0000 1]
h'd
Printed Outouf Digk Outout
) Onwner Letters (%) MALIPAFile

) Owenier Labels
) Property Listing (detailed)

) Property Listing (summany

) Holder Report Cover Sheet

I State Guidelines
I Utilities Ereview [ Generate Output ] Sort By: | OwnerMame

To save your Electronic Report: Click the NAUPA File button and then Generate
Output.




I Data Inpant
I G e Dala Sel 2009 Stafe: Wi, TEST - 1)
Nef Tﬂfai i Pmp {o Tangm e} $5 G'G' G' 0000 Sharea
L
Halder Reports Report To Savein: | (i) My Documents v O ;i [
—] =y Recent
s ",JI [ Desktop
by Diocuments
Recent _é by Computer
M 3% Floppy (&)
= e Revenue_PC[C:]
g cL DWDACD-Rw Diive (D)
Diesktop _ﬂ apps$ on 'dorga’ [G:)
=% avucpl40 on 'dorcpihamed’ H:)
=% SPdiv$ on 'dorga' (1]
y _f agencyd on 'dordept’ [J:]
Frinted -‘J =% dorapps$ on 'dordept’ [N:]
My Documents = office$ on 'dorga’ (0:)
) Oy 2% groupsd on 'dorga’ [P
] ! _f dizcovery an Wk are Virtual Server [dordisc
O O :Jg 2% ucp_ftp on WhWware Virtual Server [This iz th
O Prad My Computer S My Netwark Places
O Prog
. ) NALIPA Format | 2009_wa_test_-_1 v
) Halg
I State Guidelines My NEtWDrk R ulis he
| Utilities Bray

Save the NAUPA Formatted report to your My Documents or Desktop. Click Save.



% HRS Pro - Standard Edition

File Yiew Help

I Data Inpant
[Drata Curtpurt

Data Sef: 2008, State: WA, TEST - f;
Met Tolal: 3 Props (0 Tangible); $149.00 10.0000 Shares;
Remitiable: 3 Props. (O Tangible), $148.00; 100000 Shares

3 Holder Repotts in Dalta Set
Haolder Reports Report To #of Props.  Status Cash to Remit Shares to Remit  Tangible Props,
WA, J|Finalized & 149.00 10.0000 0
i Access the Washington Website
Your NAUPA file...
CADOCUMERMTS ARD SETTIMNGSWWILICE14MDESKTOPZ009_ WA _TEST - 1.HRF
was created successiully?
Printed Outy
() Crwnier Le

Washington permits holders to submit NALPA files
) owner Laf  via their website, http:iucp.dor.wa.gov

Click here if you wish to submit your NAUPA file now.
{please contact the state directly with questions abouwt this website).

) Holder R

I State Guidelines

I Lilities Ereview GEterats Lo | SOIL By, | e rane ~

Your report is now ready to file online. Click link to continue. This will take you to
State of Washington Unclaimed Property website for electronic submission.



ClaimYourCash.org

Unclaimed Property

WWe might be holding money or praperty that belongs to you, a
family member or friend! Zearch for it

First Marme Last Mame Report Unclaimed Property

|l| l Areyoud haolding Linclaimed Property?
Fepaortitto us.

ar

Business Mama Workshops for businesses.

l More Information
= About Unclaimed Property
» Howy to File a Claim

ar

Feference Murmber _
= Auctions

I » Heir FinderfAsset Locator
» Heed HelpfCaontact Lls

= External Links RE\FEI'II.IE @

Department of
Your claim packages Washington State

Search

Frinter Friendly

Select Report it to us.




ClaimYourGash.org

LICP Home
Your Claim Packages
Howy ta File & Claim

Abhout Unclaimed
Property

Auctions

Heir Finder!
Azset Locator

Meed Helps Cortact Us
External Links

Unclaimed Property

Reporting Unclaimed Property

Electronic reporting

Feport property in two easy steps:

1. Create your NAUPA formatted report (click here to download free software)

2. Submit your report via our weh site

(5et mare information about this new service, including security features. Meed assistance, click
here to view our tutarial.

Forms

Fublications

Frequently Asked Cluestions

Listzery E-mail Semnice (=ign up to receive e-mail messages for updates that may affect you.)

Warkshops

When are reports due?

Click Submit under Electronic Reporting.



ONLINE REPORT FILING



1P Home
Your Claim Packages
Howy to File & Claim

About Unclzimed
Property

Auctions

Heir Finders
Az=set Locatar

Meed Helps Contact Ls
External Links

ClaimYourGash.org

Unclaimed Property

Please Logon
MNew Users

Ta continue, sign up for My Account,
It only takes a few steps.

s [fyou're 3 new User, join now.
s [f you're already signed up, just lagaon here.

Returning users

Flease logon to view your account

Logaon 1D

Password

a

Forgot your logon 107
Forgot your password?

If you use the Department of Revenue E-file or are a returning user, you may use the
same Logon ID and password. Otherwise register by selecting join now to create a
logon and password.



Department of " Af ol gle 1‘,---1,-_-.1'-r e to fund Wash |r-.-11". e forra

Revenue Working toget h ind Washin
Washing gton State H‘j" acco u“t

UCP > Registration

Step 1

Enter your information

First Mame: Required
Last Mame: Fequired
E-mail: Required @
Phone: ¢ ) - eut, Required
Cancel Next

Meed Assistance? 1-877-345-3353

Your Privacy | ©2007 Weshington Stete Departreent of Revenue and jts Noensars. Al vights reserved.

Enter your name, email and phone number. Click next.



Sl s “Working together to fund Washington's future”

evenue :
VWashington State '.1IF m““t

Step 2

Create yvour logon ID, password, and security question

Must be 8 characters or more

Logon I0: Mot case sensitive

Your password must be at least 8 characters
long, case sensitive, and contain at least one
letter, number and symbol.

Password: [ ] Letter
[ ] Mumber
Confirm password: [ symbal (1, @,#,5,%,~,8*,7,_,~
Security question: | Choose a secunty guestion. . v
ANSWer:
Cancel Mext

Meed Assistance? 1-877-345-3353

Create your logon name, password and security answer.



B TEST TEST TEST Welcome to Online Services at the Department of Revenue - Message (HTML)

! File Edit Wiew Insert  Format  Tools  Ackions  Help

{ (-jaReply | (=8Reply to All | i Forward | (§ -9 |4 | ¥ [ |13 X | & - # 'A?l@!

This message was sent with High importance,

From: online-services@dor . wa, goy Sent:  Thu 07/30/2009 11:0Z AM

To:
o
Subject;  TEST TEST TEST Welcome ko Online Services at the Department of Revenue

Thank you for registering at httpofdor wa gow, the Tnclaitned Property web site for Washington State.

Please check back often as this site 1z updated every day.

IFyouhave any questions regarding unclaimed property, send an email to ucp@dor wa gov or call 360-702-6706 and press 0 for assistance.

For other online services avalable through the Washington State Department of Eevenue, go to http/fdor wa gov

You will receive an email from Online Services once registration is complete.



ILZP Home
Your Claitn Package

Howy to File & Claim

About Lnclzimed
Property

Auctions

Heir Finder !
Az=et Locator

Meed Helps Contact Ls

External Links

ClaimYourGash.org

Unclaimed Property

Electronic Reporting

Select an option, then click "Mext "

@ File your report(s)
O File a negative report (If you have nothing to report, select this option)

O Add a Holder
O Update Holder Information

O My Holder Accounts

(€) Back Cancel Next (3)

Select “File your report(s)” and click next.

. Loi out



ClaimYourCashorg = )5

ILZP Home
Your Claitn Package

Howy to File & Claim

About Lnclzimed
Property

Auctions

Heir Finder !
Az=et Locator

Meed Helps Contact Ls

External Links

Ly

Unclaimed Property o,

File your report(s)

For each file you need to send, click "Browse" and select your file. Then click "Attach
File." Afteryou have attached all your files, click "Mext "

| (Erawse.. | [ Attach File |

(©) Back Cancel Next (3)

Browse and attach your NAUPA formatted file that you created in HRS Pro or
another software. You may attach several files. Each file will be attached
separately.

. Logout



3 Washington State Unclaimed Property Reporting - Microsoft Internet Explorer

File Edit Miew Fawvorites  Tools  Help

eﬁack = \_,,)' \ﬂ @ h ;\J Search “f::(’ Favorites @ [/rj(:* u:;. _J ﬁ ﬁ

Address @https:,l',l'test-ﬁ:urtress.wa.gcuv,l'dnr,l'demu:u,l'LlCP,l'LIu:peRpt,l'CDntentPages,l'FiIeRpts.aspx b (a0
—
_ A == -
ClaimYourGash.ory SR S 3\
Unclaimed Property o, A

4

File your report(s)

UZP Home

Your Claim Package
For each file you need to send, click "Browse" and select your file. Then click "Attach

oo Fle & i File." After you have attached all your files, click "Next."

About Unclaimed
Property | [ Browse.. | [ Attach File |
Auctions
Heir Finders 1. 2009 _wa_testing_123 hrs - remove file
HEG: LeERiEr o 19191919 - TESTING 123
Meed Help/ Contact Uis Select: State ID £ Holder Marme v
Bl Ui Select: State |D f Haolder Marme
/ 000003433 £ A GOOD TEST HOLDER
/ 000003434 f TESTIMG 123

If you are filing to multiple holders with the same Federal ID Number, use the drop
down to select the holder account for the attached file.



ILZP Home
Your Claitn Package

Howy to File & Claim

About Lnclzimed
Property

Auctions

Heir Finder !
Az=et Locator

Meed Helps Contact Ls

External Links

Unclaimed Property

i Y

File your report(s)

For each file you need to send, click "Browse" and select your file. Then click "Attach
File." Afteryou have attached all your files, click "Mext "

| Browse.. || Attach File |

1. 2008 wa_test - 123 hrs - remove file
o 99-9999999 - TEST - 1 Access number needed. Click Here to enter.

(€) Back Cancel

You will need to provide an ACCESS NUMBER the first time you report online. The Access
Number is associated with one Logon ID. If you are a new user for the company, select the
link to enter your Access Number. If the Access Number was used by a previous user,
contact our office to have a new number assigned. If you are the user who filed the
previous years, it will not ask for an access number, it will say “Ready to file”.

Note: If your business has never filed with the State of Washington, you do not need an
Access Number for your first filing.



ClaimYourCashorg = )5

Unclaimed Property o,

Ly

P File your report(s) (<] Cogout

Your Claitn Package

_ _ Flease enter your Access number, then click "MNext"
Hovwy to File & Claim

About Unclaime:d If you do not have an Access number, please Contact s
Property

Auctions

Heir Finder !

Azzet Locator Tax |D number. 99-9999999

Meed Helpr Contact s Access number: |:|

External Links

(€) Back Cancel Next (3)

Enter your access number and click on next.

New holder accounts will receive an Access Number in the mail after the initial
filing and must input it before they can use the system again.



ClaimYourCash.org DT

-
~
Unclaimed Property A

i

File your report(s)

UCP Home

Your Claitn Package
For each file you need to send, click "Browse" and select your file. Then click "Attach

oo Pl & i File" After you have attached all your files, click "Next."

About Lnclzimed

Propett -
roperty | [ Browse.. | [ Attach File ]
Auctions

Heir Findsr! 1. 2008 _wa_test - 123 hrs - remove file

Az=et Locator

o 99-9999999- TEST - 1 (Readytofile)

Meed Helps Contact Ls

External Links

If you created a new account or entered your access number in a previous session,
you will see “Ready to file”. This is the last opportunity to remove files before
submitting.

Click next.

. Logout



ClaimYourGash.org

Unclaimed Property

o File your report(s)

Your Claitn Package

©
-

H to Fil Clai .
PR TS S Account Information:

About Unclaimed 99-9999999 - TEST 123
Property

ction JOHN TESTER

Heir Finder ! ] PO BOX 123

Az=et Locator CLYREPLA , Wiy A 95501

Fhone (360)555-1234
JOHMTESTER@TEST123 . C0OM

External Links

Meed Helps Contact Ls

(€) Back Cancel Next (3)

Verify the account information is correct. If incorrect, click edit.



o File your report(s) X[ Togt

Your Claim Package

Hi to Fil Cli .
s e e Account Information:

About Unelsimed 99-9999999 - TEST 123
Property

P JOHN TESTER

Heir Finder ! POBOX 123

Az=zet Locator CLYMPLA , WA 98501

Fhone (360)555-1234
JOHNTESTER@TEST123.COM

Meed Help! Contact Us

External Links

/ Contact name: |JOHN TESTER |
Address 1 |PO BOX 123 |

Address 2. | |

Address 3 | |

|

City, |OLYMPIA
State: |Wa | Zip: 98501 || |
Phone number (360 |)jss5  |-[123¢ | B ||

Fax number; {| | - | |
E-mail address; |JOHNTESTER@TEST123.COM |

Edit account information if needed. Click save, then next.



ClaimYourCash.org DT

ILZP Home
Your Claitn Package

Howy to File & Claim

About Lnclzimed
Property

Auctions

Heir Finder !
Az=et Locator

Meed Helps Contact Ls

External Links

—
o
F-'t

Unclaimed Property .

File your report(s)

Flease select a payment option for the following holder(s), then click "Mext."

99-9999990 - TEST - 1
Amount due: $149.00

FPayment option. & Check O ACH

Check number: | |
(if knonwn)

Add Another Checlk

'\.
#
}
&

Back Cancel Me

=

If you are submitting monetary property, choose your payment method. Click next to
receive a payment voucher for your selected payment method. A copy of the voucher
will also be sent by secure email.

Note: ACH Credit will not automatically credit our account. Contact your financial
Institution to apply a credit to the Unclaimed Property account.



ClaimYourGash.org

Unclaimed Property

e
-
d

P Home .I Logout
Your Claim Package Flle \}/O‘ur report(S)

Howy to File & Claim

About Lnclzimed

Praperty Flease select a transfer option for the following holder(s), then click "Mext."
Auctions TEST -1

Heir Fincder !

Azzet Locator

Transfer option for:
Meed Helpf Cartact Lis 123456789 - TESTER USA =

External Links

DTC - Direct Transfer

s PHYSICAL - Physical Certificate Delivery
ACCOUNT - Registration of Account Only
LINT - Securities Mot Transferable

(€) Back Cancel Next (3)

If your report contains securities, you will be asked to select a Stock Delivery Method.

Click next.



ClaimYourCashorg = )5

Unclaimed Property o,
o File your report(s)

Your Claitn Package

Ly

Your file shows you have multiple holders forwhich you are filing a report. How wiould

Haw to File & Claim ywou like to submit the funds?

About Lnclaimed

Froperty Would you like:

Auctions

Heir Pinderd. O One voucher per property type

O Separate vouchers for each of your holders
Meed Helps Contact Ls

External Links

(©) Back Cancel Next (3)

If you are filing reports for multiple companies (multiple holders), you will be given
the option to print separate vouchers for each holder.

Click next.



LICP Home Unclaimed Property Voucher

“our Claim Package

Howe ta File a Claim

Ahout Unclaimed Holder TEST - 1
FUGREG Holder number: 000003426
Auctions Tax D number; 99-99339599
Heir Finder/ Feport year 2009

Aszet Locator

Amount: $149.00
Meed Help! Contact Uz

External Links Instru Cti ons:

o Dfal this voucher and vour check to

State of Washington Department of Eevenue
Tnclaitned Property Section

PO Box 34053

Seattle, WA 98124-1053

o Be sure to write vour Holder mumber or Tax ID number on wour check

s Unless you have been given a different due date by the Unclamed Property Team, payment must be recewved by
Howvember 1.

Tnclatmed Property Internal File / Eeport Tracking Mumber: 200908030002 / 0000034 260200201

Total Armount: 145 00

This is an example of the payment voucher when remitting by check. Print voucher,
attach the check and mail to the address provided. This is all you are required to send.



LICP Home: Unclaimed Property Voucher

“our Claim Package

Howy to File & Claim

About Unclaimecd Haolder TEST - 1
P Holder number: 000003422
Auctions Tax 1D number: 99-9393939
Heir Fincer/ Feport year: 2009

A==zt Locator

Amount $143 .00
Meed Helpy Cortact s

External Links Instructiona

s ACH transfers:
Mame of Financial Institution:  Bank of America

Financial Institution Address: PO Box 3977
Seattle, VWA 98124

Financial Institution ABA #: 123308825
Account Number: 105000000675

Financial Institution contact: 1-800-252-0786

HOLDER: Flease instruct your financial institution to indicate the name of the agency that will receive
credit for the ACH item — Dept of Revenue Unclaimed Property Section.

TTaclamed Property Internal File / Eeport Tracking Mumber: 200907300002 £ 0000034220200902

This is an example of the payment voucher using the ACH Credit option. Provide the
account information to your financial institution to complete the ACH CREDIT payment.
You will not need to mail anything with this option.



ClaimYourCash.org DT

Unclaimed Property

UZP Home
Your Claim Package

Howy to File & Claim

About Unclzimed
Property

Auctions

Heir Finder !
Azset Locator

Meed Helps Contact Us

External Links

Confirmation

Holder TESTIMNG 123
Haolder numiber, 000003424
Tax D number: 91-9191919
Feport year 2004

Securities Listing: Transfer Remitted

CUSIF Narne Method Quantity
123456789 ABC FINANCIAL DTC £.0000

Instructions:
o DTC Transfers:

DT #0141
Account #59027603

TTaclamed Property Internal File / Eeport Tracking Mumber: 201007200001 / 0000034340200%01

[ Frint “oucher(s) / Confirmation(s) ]

If reporting securities, you will receive a Securities confirmation with transfer
instructions based on the delivery method selected.

. Logout



ILZP Home
Your Claitn Package

Howy to File & Claim

About Lnclzimed
Property

Auctions

Heir Finder !
Az=et Locator

Meed Helps Contact Ls

External Links

Unclaimed Property

Unclaimed Property Voucher

Holder TESTING 123
Haolder number; 000003434
Tax D number: 91-8191919
Feport year: 2004

SDE: 1

Instructions:

Thatl you, we have recetved vour safe deposit box or safekeeping repott. The Department will send you specific
delrvery mstructions after we rewiew your report. ¥ ou should recetve delivery matructions no later than the third week of
December.

DO NOT send safekeeping or safe depostt box contents until you receve delivery mstructions.

If vou have questions please contact us or call 360-570-3276

Tnclatned Property Internal File / Eeport Tracking Mumber: 201007200002 f 0000034 340200%02

[ Frint “oucher(s) / Confirmation(s) ]

If you are reporting Safe Deposit Contents, you will receive this voucher. Please do
not send the contents until you have received delivery instructions from our office.
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Your Claitn Package

Howy to File & Claim

About Lnclzimed
Property

Auctions

Heir Finder !
Az=et Locator

Meed Helps Contact Ls

External Links

Unclaimed Property

Confirmation

Holder TEST - 1
Haolder number; 000003422
Tax 1D number 99-9999999
Feport year: 2003
Amount: $0.00

Instructions:
s Print this confirmation for your records.

Tnclained Property Internal File / Eeport Tracking Mumber: 200907300003 / 0000034 220200501

[ Frint “Youcher(s) / Confirmation(s) ]

After printing this woucher, click "MNext" to continue.

Ned 3)

. Logout

If you are a municipality, you will receive this voucher. It will show the amount to remit
as zero unless you have reported out of state owners.



ClaimYourGash.org

Unclaimed Property

LGP Hame Feceipt : Lcéout

our Claim Package Thank vou for using the online helder reporting system to submit your report file(s):

Howy to File & Claim

o 2009 wa test - 2hrs

About Lnclzimed
Property
[ Print Receipt ]
Auctions
o | Return to main menu I
Heir Finder !
Az=et Locator

Meed Helps Contact Ls

External Links

Print a receipt for your records.



NEGATIVE REPORT FILING



ClaimYourGash.org

Unclaimed Property

Electronic Reporting

UCP Home

Your Claitn Package

_ _ Select an option, then click "Mext "
Howy to File & Claim

About Lnclzimed

Froperty O File your report(s)

Auctions @ File a negative report (If you have nothing to repaort, select this option)
A

Meed Help! Contact Us O Add a Holder

_ O Update Holder Information
External Links

O My Holder Accounts

(€) Back Cancel Next (3)

FILING A NEGATIVE REPORT WITHOUT A FILE: Select File a Negative Report.
Click next.



ClaimYourGash.org e A

ILZP Home
Your Claitn Package

Howy to File & Claim

About Lnclzimed
Property

Auctions

Heir Finder !
Az=et Locator

Meed Helps Contact Ls

External Links

_ ey
\ = T

Unclaimed Property 2N

File a negative report

Select the report year and the accounts for which yoluwould like to file a negative
report, then click "MNext."

Report year

99-9999999 - TEST 1 - no reports filed
Add an account

Select report year. Check the box next to holder account filing Negative report or
Add an account.
Note: You must provide your FEIN or Taxpayer ID number to use this option.

Click next and print receipt.

. Logout



UPDATING AN ACCOUNT



ClaimYourCash.org DT

Unclaimed Property

o Electronic Reporting

Your Claitn Package

_ _ Select an option, then click "Mext "
Howy to File & Claim

About Lnclzimed

Froperty O File your report(s)

Auctions O File a negative report (If you have nothing to report, select this option)
A

Meed Help! Contact Us O Add a Holder

_ ® Update Holder Information
External Links

O My Holder Accounts
(©) Back Cancel Ned (3)

It’s important to keep your Holder Account information up to date. If your business
has a new address or contact, use this option to update.

Select Update Holder Information and click next.



ClaimYourGash.org

Unclaimed Property

. Update Holder Information

Your Claitn Package

_ _ Select the account you would like to update, then click "MNext"
Hovwy to File & Claim

ii';f;ndaimm O 899-9999999 - Test Company - last filed report year 2009
_ Add an account
Auctions

Heir Finder !
Az=et Locator

Meed Helps Contact Ls

External Links @ Back Cancel Mend @

Select your holder account and click next.

Select Add an account if you are a new online user. You will need to provide a
FEIN.




Update Holder Information

LICP Home
Your Claim Package

Howy to File & Claim

About Unclsimed Account Informatinn

Property 99-9999999 . Test Company
s JACK SMITH

Heir Finderf 123 MAIN AVE

Asset Locstor OLYMPIA, WA 98502

Meed Help/ Contact Us Phone (360)555 — 1234

Btz Lile TESTER@TESTING.COM

Flease enter new information, where applicable, then click "MNext "

Contact name: | JOHN SMITH

|
Address 1. [123 MAIN ST |
Address 2 | |
|
|

Address 3: |
City. |OLYMPIA

State: Zip: [gsso1 || |

Phone number (380 |)|sss  [-[1234 | Ext |

Faxnumber (380 |)s55 |- |s678 |

E-rmail address: [TESTER@TESTING.COM| |

(©) Back Cancel Next (3)

Enter new holder contact information and click Next.



ClaimYourGash.org

Unclaimed Property

Update Holder Information

ZP Home
Your Claim Package

Howye to File & Claim

Sbﬂmﬂ'-'“':'a‘md Account Information:
Fope
P 99-9999999 — TEST COMPANY

Auctions

L Finler Flease verify the following information, then click "MNext "
Aszet Locator

JOHMN SMITH
Meed Helps Contact Us 123 MAIN ST
External Links DLYMPL&., WihA 98501
/ Phone (3603 555 - 1234
Fax (360) 555 - 5678

TESTERG@TESTING CO

(© Back Cancel Next (3)

Verify the updated contact information is correct and click next.

to correct.

If not, click Back

. Lt:;i out
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ZP Home
Your Claim Package

Howy to File & Claim

About Lnclaimed
Property

Auctions

Heir Finder!
Azset Locator

Meed Helps Contact Us

External Linkz

Unclaimed Property

Update Holder Information

Account Information:
99-9999999 — TEST COMPANY

Thank Youl This account has been updated.

From: To:
JACK SMITH JOHMN SMITH
123 MAIN AVE 123 MAIN ST

OLYMPIA, WA 98501
e A Phone (360) 555 - 1234

Phone (360) 555 — 1234 Cane (3601 555 . 5678
TESTER@TESTING.COM TESEFERIIC@TEETNG_CQM

l Return to main menu ]

You will receive the message “This account has been updated” once the update is

complete.

Return to the Main Menu to use other services.

. Logout



