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Department of Revenue

UNCLAIMED PROPERTY
Application for Refund of Property, Interest or Penalty
 RCW 63.29.191.

IMPORTANT: Applications not fully completed or received without supporting documentation will not be accepted. You will be notified in writing whether your application was accepted or denied. No refund or return of property will be made for any amounts paid or delivered in which the Department has already paid or delivered to the claimant under RCW 63.29.200.
	Federal Employer Identification Number (FEIN) 
     
	WA Holder Number (if any)
     
	Date of Application
     

	
	
	

	Name of Business (Holder)
     

	Address

     

	Telephone Number
     

	City

     
	State

     
	Zip Code
     

	

	Name of Representative (attach a Confidential Tax Information Authorization form if filing on behalf of claimant)

     

	Address

     
	Telephone Number

     

	City

     
	State

     
	Zip Code

     


Provide a full explanation below on which your claim is based. Use additional sheets if necessary and send all documents necessary to properly substantiate your claim. 
Subject to penalty of perjury, I declare that the information provided is true, correct and complete.  I do hereby make application for refund or credit, pursuant to RCW 82.32.060.
	

	Claimant’s or Representative’s Signature
	
	Date

	
	
	

	Name and Title (print)
	
	


Mail this application with supporting documentation to:  
Attn: Unclaimed Property Holder Services

State of Washington Department of Revenue

PO Box 34053

Seattle, WA 98124-1053
Or Email application to: UCP@dor.wa.gov

For tax assistance or to request this document in an alternate format, visit http://dor.wa.gov or call 1-800-647-7706. Teletype (TTY) users may call (360) 705-6718. 
Instructions for Completing the Application for Refund of Property, Interest, or Penalty Pursuant to RCW 63.29.192
1. Who should file this form? 

A business (holder) requesting a refund of property, interest, or penalty paid in error.
2. What information needs to be included on the Refund Application form?
All applicable sections must be fully completed or the application will not be accepted for consideration. If a claim involves more than one holder account, then a separate application must be filed for each account.
The claim must include the following information:
· Holder’s name and FEIN Number
· Total refund amount being claimed
· Periods/years included
· Basis for the claim

· Signature of claimant or representative

· If filing on behalf of claimant, Confidential Tax Information Authorization Form completed and signed by Holder

3. What documentation needs to be attached to the form to support this claim?
Supporting documents may include the following items:
· Copy of Holder Reports in which overpayment occurred
· Copy of contracts/agreements in which payment was paid by a third party

· Confidential Tax Information Form 
(if applicable)

4. What will happen if this form is not fully completed or if supporting documentation is not attached?

You will be notified that your application for the Unclaimed Property refund was not accepted for consideration and will be given an additional 30 days to provide sufficient documentation to substantiate the claim for refund. Your application will be denied if the additional document is not received within the 30 days.
5. Is there property, interest, or penalties, that would not qualify for refund or return of property?
Yes, the following does not qualify:
· Property or penalty or interest paid or delivered more than six years after the end of the calendar year in which the payment or property was delivered to the Department
· Property already paid or delivered to claimant by the Department under RCW 63.29.240.

6. Will my refund include interest?
Yes, interest will be computed from the date the Department received the excess payment until the date the refund is issued. The interest amount is computed under RCW 82.32.050(2).
7. Is my refund subject to verification?
Yes, all amounts reported, paid and delivered under 
this program are subject to verification by the 
Department.
8. What if the records to substantiate my claim contain too many pages to attach them all?
Provide a detailed spreadsheet containing the 
transaction information supporting your claim. When possible, submit the information electronically using Secure Messaging from the Department’s website at: http://dor.wa.gov. Select Topic 
“Unclaimed Property” to ensure delivery 
to the refund section. 
9. What if my company is currently under an audit conducted by the Department of Revenue?
Present the completed application and required documentation directly to the auditor.
10. What if my refund application is denied? Can I appeal the decision?
Yes, under RCW 63.29.193, a denial of an application 
for a refund or return of property is entitled to a review
 by the Department conducted in accordance with the provisions of RCW 34.05.410 through RCW 34.05.598. The petition must be filed within 30 days after the department denies the application in writing.
11. What if I have questions about my refund?
Call the Department of Revenue, Unclaimed Property section at (360) 534-1502, option 2, or send an email inquiry to ucp@dor.wa.gov.

12. Where do I send this form and supporting documents once they are completed?
You may mail, email, or fax to:

Mail:
 Unclaimed Property Holder Services
  
 State of Washington Department of Revenue

 PO Box 34053

 Seattle, WA 98124-1053

Email:
 UCP@dor.wa.gov
Fax:
 (360) 534-1498
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