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Contact Person for Report:
	     

	Phone Number:
	     

	Email Address:
	     



	SECTION 1:
ASSESSMENT ROLL PARCEL COUNT ― COUNTYWIDE


*To ensure correct formula calculations, please use the tab key to navigate through the form.

1. Complete the following table with the number of active parcels listed in the 2016 assessment roll. If your system will not provide a parcel breakdown then list only the totals.


(A) (B) Primary Real Property Parcels


For the purpose of this report, the term primary parcel is defined as an ownership interest of property rights that is identified and listed in the assessor’s records/assessment roll.

Reporting exempt parcels ─ Depending on your system there may be subtle differences in reporting exempt parcels. In a typical situation, a fully exempt parcel would be counted on Line B and a partially exempt parcel would be counted on Line A.


(C) Administrative or Secondary Parcels


Administrative parcels would be considered secondary to the primary parcel counted in Lines
A & B. If property or an owner qualifies for a program that requires administrative tracking of multiple values then any additional (secondary) parcels, under one ownership, may be counted as administrative parcels on Line C.

	Primary Real Property Parcels
	2016 Assessment Roll

Number of Parcels

Countywide

	(A)
Total of Listed Taxable Parcels in County
	     

	(B)
Total of Listed Exempt Parcels in County
	     

	
Total Primary Parcels (A+B)
	0 FORMTEXT 

0


	Administrative or Secondary Parcels
	

	(C)
Total Administrative or Secondary Parcels
	     

	
Total Primary & Admin. Parcels (A+B+C)
	0 FORMTEXT 

0


	(D)
Number of Personal Property Accounts for Improvements on Leased Land (subject to inspection & revaluation).
	     


Comments:

	     


2. What types of exempt properties listed in your 2016 assessment roll are included in the real property parcel count (item B in the table above)?
 FORMCHECKBOX 


DOR Exempt
 FORMCHECKBOX 

Government - Local
 FORMCHECKBOX 

Less than $500 AV

 FORMCHECKBOX 


Seniors
 FORMCHECKBOX 

Government - State
 FORMCHECKBOX 

Native American - Exempt

 FORMCHECKBOX 


Multi Family
 FORMCHECKBOX 

Government - Federal
 FORMCHECKBOX 

Historic



Chapter 84.14 RCW
Chapter 84.26 RCW

 FORMCHECKBOX 


Other ─ Please explain.
	     


	SECTION 2:
2016 REVALUATION PROGRESS/STATUS


1. Complete the following table regarding the revaluation activities completed during the 2016 assessment year.

Physical Inspection Number Scheduled and Completed should reflect regularly scheduled revaluation inspections (as outlined on the current revaluation plan) and NOT include additional inspections related only to sales confirmation, new construction, or appeals. Include the number of accounts for improvements on leased land (subject to inspection) if those accounts are typically listed on your personal property roll and not included in your number of parcels for real property.
Section 1 of the table should include the number of parcels that were physically inspected in the current inspection area. Section 2 should include the number of parcels that were statistically analyzed in the non-current inspection areas.

	Annual Revaluation 

	Section 1- Current Inspection Area

	Physical Inspection & Appraisal
	Number of Parcels Scheduled
	Number of Parcels Completed
	Percent Completed
	No. of Parcels with a Change in Total Market Value
	Parcels with Market Value Change as Percent of Scheduled

	Real Property
	
	
	
	
	

	Residential Properties
	     
	     
	!Zero Divide FORMTEXT 

     

	     
	!Zero Divide FORMTEXT 

     


	Com. & Ind. Properties
	     
	     
	!Zero Divide FORMTEXT 

     

	     
	!Zero Divide FORMTEXT 

     


	Other
	     
	     
	!Zero Divide FORMTEXT 

     

	     
	!Zero Divide FORMTEXT 

     


	Exempt*
	     
	     
	!Zero Divide FORMTEXT 

     

	     
	!Zero Divide FORMTEXT 

     


	Total Real Property
	0 FORMTEXT 

0

	0 FORMTEXT 

0

	!Zero Divide FORMTEXT 

     

	0 FORMTEXT 

0

	!Zero Divide FORMTEXT 

     


	Improvements on Leased Land (listed as PP accounts)
	     
	     
	!Zero Divide FORMTEXT 

     

	     
	!Zero Divide FORMTEXT 

     


	Section 2- Non-Current Inspection Areas 

	Statistically Analyzed Parcels
	Number of Parcels Scheduled
	Number of Parcels Completed
	Percent Completed
	No. of Parcels with a Change in Total Market Value
	Parcels with Market Value Change as Percent of Scheduled

	Real Property
	
	
	
	
	

	Residential Properties
	     
	     
	!Zero Divide FORMTEXT 

     

	     
	!Zero Divide FORMTEXT 

     


	Com. & Ind. Properties
	     
	     
	!Zero Divide FORMTEXT 

     

	     
	!Zero Divide FORMTEXT 

     


	Other
	     
	     
	!Zero Divide FORMTEXT 

     

	     
	!Zero Divide FORMTEXT 

     


	Exempt*
	     
	     
	!Zero Divide FORMTEXT 

     

	     
	!Zero Divide FORMTEXT 

     


	Total Real Property
	0 FORMTEXT 

0

	0 FORMTEXT 

0

	!Zero Divide FORMTEXT 

     

	0 FORMTEXT 

0

	!Zero Divide FORMTEXT 

     


	Improvements on Leased Land (listed as PP accounts)
	     
	     
	!Zero Divide FORMTEXT 

     

	     
	!Zero Divide FORMTEXT 

     



* May exclude government exempt parcels - valuation is not required while property is government owned. Indicate in comments if government exempt parcels have been excluded from the exempt line parcel count.

Comments:

	     


2. If you report only totals for revaluation activities completed in the table above, do these totals include listed exempt property?

	     


3. Did you update the market values for all properties in the Current Use Program according to the annual revaluation cycle outlined in your revaluation plan?

	     


4. Did you update the current use values for all properties in the Current Use Program according to the annual revaluation cycle outlined in your revaluation plan?

	     


5. 
Evidence for No Change in Value - For properties with no change in assessed value for the 2016 assessment year, do you have appropriate market evidence to support these 2016 assessed values? This question applies to property within the current inspection area as well as the non-inspected areas that are being statistically updated.
 FORMCHECKBOX 
  Yes
 FORMCHECKBOX 
  No

6. Use the following table to list the dates of completion for revaluation activities during the 2016 assessment year. Use actual dates. If the activity is not applicable to property type then leave blank.

	Appraisal Activity
	Real Property
	Personal Property
	New Construction

	Inspection Completed
	     
	     
	     

	Valuation &/or Statistical
Updates Completed
	     
	     
	     

	Change of Value Notices
Last Mailing
	     
	     
	     

	Certification of Assess
Roll to BOE
	     
	     
	     

	BOE Hearings Completed
	     
	     
	     

	Abstract Sent to DOR
	     
	     
	     


Comments

	     


7.  What methods did you employ during the 2016 assessment year to statistically update non-inspected properties to market value?
	
	Residential
	Commercial/ Industrial
	Land

	Trending of Improvement

Value
	 FORMCHECKBOX 
  Yes

 FORMCHECKBOX 
  No
	 FORMCHECKBOX 
  Yes

 FORMCHECKBOX 
  No
	 FORMCHECKBOX 
  Yes

 FORMCHECKBOX 
  No

	Trending of

Land Value
	 FORMCHECKBOX 
  Yes

 FORMCHECKBOX 
  No
	 FORMCHECKBOX 
  Yes

 FORMCHECKBOX 
  No
	 FORMCHECKBOX 
  Yes

 FORMCHECKBOX 
  No

	Trending of

Total Property

Value
	 FORMCHECKBOX 
  Yes

 FORMCHECKBOX 
  No
	 FORMCHECKBOX 
  Yes

 FORMCHECKBOX 
  No
	 FORMCHECKBOX 
  Yes

 FORMCHECKBOX 
  No

	Recalibrating Valuation Model
	 FORMCHECKBOX 
  Yes

 FORMCHECKBOX 
  No
	 FORMCHECKBOX 
  Yes

 FORMCHECKBOX 
  No
	 FORMCHECKBOX 
  Yes

 FORMCHECKBOX 
  No

	Multiple

Regression

Analysis
	 FORMCHECKBOX 
  Yes

 FORMCHECKBOX 
  No
	 FORMCHECKBOX 
  Yes

 FORMCHECKBOX 
  No
	 FORMCHECKBOX 
  Yes

 FORMCHECKBOX 
  No


 FORMCHECKBOX 

Other (Explain)

Comments for above table:
	     


	SECTION 3:
NEW CONSTRUCTION


Complete the following table regarding new construction (NC) activities during the 2016 assessment year. Current Year -- For the purpose of this report a current year NC permit is defined as a permit issued between August 1, 2015 – July 31, 2016. Do not include permits rolled over from last year that were previously counted.
	
	Assessment Year 2016 Totals

	Number of permits issued between August 1, 2015 and July 31, 2016
	     

	Permits reviewed and not needing inspection*
	     

	Inspections required
	     

	Inspections completed
	     

	Permits remaining to inspect
	     


*Permits not needing inspection would be minor permit items that would not affect value.
Comments:
	     


1. Was all new construction placed on the assessment rolls for 2016?
 FORMCHECKBOX 
  Yes
 FORMCHECKBOX 
  No

a) If no, what was the value of new construction not placed on the roll? (Estimate is OK)

	     


b) Provide a brief explanation of new construction not placed on the roll.

	     


2. Have all building permits issued before July 31 of 2016 been reviewed and appraised?


 FORMCHECKBOX 
  Yes
 FORMCHECKBOX 
  No

Comments:

	     


3. Does your office have a minimum threshold for picking up new construction?
 FORMCHECKBOX 
  Yes
 FORMCHECKBOX 
  No
If so, please describe? (Refer to RCW 36.21.080 regarding thresholds)
	     


	SECTION 4:
RESOURCES


1.
Budget No. 1 ─ Complete the following table regarding your proposed budget for the 2017 assessment year. A copy of your proposed budget may be attached.

	Category
	2017 Budget Amount

	Furniture & Fixtures/Equipment/Systems
	     

	Staff Wages & Benefits
	     

	Education & Training
	     

	Other:
	

	     
	     

	     
	     

	Extraordinary Appropriations (a)
	     

	Total Assessor’s Budget (b)
	0 FORMTEXT 

$0.00


	Less: Non-assessment Functions (c)
	     

	Budget For Assessment Functions
	$0.00 FORMTEXT 

$0.00



Comments:

	     


(a)
Represents non-recurring or “one-time” appropriations which are not expected or budgeted for annually (i.e. systems upgrade, office remodel, or expansion, etc.).

(b)
Total Assessor’s Proposed Budget should state the total proposed budget for all assessor functions; this would include unstated categories that fall under the “other” category.

(c)
Represents funding for non-assessment functions administered in some assessors’ offices. (i.e. Treasurer functions or GIS responsibilities not related to property tax administration.)

2.
If you report an amount as an extraordinary or “one-time” appropriation, please describe the nature of the appropriation.

	     


3.
If you report an amount under non-assessment functions, please describe the nature of the appropriation.

	     


4.
During 2017, will your county use impact funding to provide additional staff in the assessor’s office? Impact Funding ─ Assessor is provided additional staff, which is directly funded through another program or related to a specific growth project. Cost is not reflected in assessor’s budget.
 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

No

Briefly explain how impact funding is used to manage your workload (.50 FTE to process segregations, new construction, archive projects, etc).

	     


5.
Budget No. 2 - If your proposed budget includes inter-fund transfers (appropriations) to pay for central services provided by the county, complete the following table. If you do not complete the table, it will be assumed that you are not billed for and your budget does not include appropriations to pay for centralized services provided by your county.

	Category of Centralized Service Provided by County
	2017 Budget Amount

	Office Space (Rent)
	     

	Information/Computer Services
	     

	County Vehicles
	     

	Software Maintenance Fees
	     

	Other:
	     

	     
	     

	Total
	0 FORMTEXT 

$0.00



Comments:

	     


6.
Office Staffing - Complete the tables on page 10 and 11 regarding your staffing levels during calendar years 2016 and 2017; or attach an organization chart for your office for each year.

Note: (1) For temporary or part-time employees, compare the amount of time available with that of a full-time employee (FTE). For example, one person for six months plus one person for three months equals 3/4 FTE. (2) Include assessor in staff count. (3) Exclude staff whose primary duties are not generally an integral function of the assessor’s office, such as non-assessment related GIS or Treasurer functions. (4) Please see the example below for how to report FTE’s in a small office.
Please Review This Example of How to Report in a Small Office Before Completing the Chart on the Next Page. Sample reviewed?   FORMCHECKBOX 
 Yes
	STAFFING CATEGORY
	No. of FTE’s Actual Budget for Year 2016
	No. of FTE’s Proposed Budget for Year 2017

	Real Property ─ Valuation
	x
	x

	Managers/Chief Appraiser
	0.000
	0.000

	Appraisers ─ Residential
	x
	x

	Supervisors/Leads
	.750
	.500

	Appraisers
	.500
	.500

	Personal Property ─ Valuation 
	X
	X

	Manager/Supervisors
	.250
	.250

	Property Segregations & Mapping
	X
	X

	Segregation/Property Transfer
	.250
	.250

	Special Programs
	X
	X

	Senior Programs
	.250
	.500

	Total Staff/FTE’s (Include Assessor)
	2.00
	2.00

	
	
	


Office Staffing (Cont’d)
	STAFFING CATEGORY
	No. of FTE’s Actual Budget for Year 2016
	No. of FTE’s Proposed Budget for Year 2017

	a) Real Property - Valuation  
	X
	X

	Managers/Chief Appraiser
	     
	     

	Appraisers - Residential
	X
	X

	Supervisors/Leads
	     
	     

	Appraisers
	     
	     

	Appraisers - Commercial
	X
	X

	Supervisors
	     
	     

	Field Appraisers
	     
	     

	Appraisers - Industrial
	     
	     

	Other Appraiser Functions
	X
	X

	Appraisers - AG - Current Use
	     
	     

	Sales Analysis, Statistics & Modeling
	     
	     

	Appraisal Clerical Support 
	     
	     

	b) Personal Property - Valuation 
	X
	X

	Manager/Supervisor
	     
	     

	Auditor - Appraisers
	     
	     

	Clerical Support
	     
	     

	c) Property Segregations & Mapping 
	X
	X

	Manager/Supervisor
	     
	     

	Segregation/Property Transfer
	     
	     

	GIS (see note 3)
	     
	     

	Cartographers
	     
	     

	d) Levy
	x
	x

	Levy Clerk
	     
	     

	Subtotal
	0 FORMTEXT 

0.000

	0 FORMTEXT 

0.000



Office Staffing (Cont’d)
	STAFFING CATEGORY
	No. of FTE’s Actual Budget for Year 2016
	No. of FTE’s Proposed Budget for Year 2017

	e) Special Programs
	X
	X

	Senior Programs
	     
	     

	Exemption Programs
	     
	     

	Current Use Programs (non-appraiser)
	     
	     

	f) Information Systems (Assessor FTE’s only)
	X
	X

	     
	     
	     

	     
	     
	     

	g) Other FTE/Positions (total is okay)
	x
	x

	     
	     
	     

	     
	     
	     

	h) Management/Administration
	x
	x

	(Enter in this category only if the positions are not accounted for in preceding categories.)

	Assessor
	     
	     

	Chief Deputy
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	Subtotal
	   0.000
	   0.000

	Enter Subtotals from Page 10
	0.000
	0.000

	Total Staff/FTE’s – (Include Assessor)
	   0.000
	   0.000


Comments for staffing tables:

	     


7.
Total of new employees (not positions) in 2016?
	     


8.
How many of your appraisers are accredited appraisers? Are any of your appraisers trainees?

	     


To ask about the availability of this publication in an alternate format, please call 1-800-647-7706 Teletype (TTY) users may use the Washington Relay Service by calling 711. For tax assistance, call (360) 534-1400.
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