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How to access local sales tax distribution reports in My DOR 

 

Please follow the step by step instructions to gain access to the Partner Portal. 

 

Here’s how to log in to My DOR 

You’ll need a SecureAccess Washington (SAW) username and password to log in to My DOR.  

If you don't have a SAW user ID: 

1. Go to https://dor.wa.gov/ and click “Log in.” 

2. Click “Sign up,” and follow the prompts. 

3. You will receive an email with a link to activate your account. Click on the link in the email to 

complete the activation and log in. 

If you have a SAW user ID: 

1. Go to https://dor.wa.gov/ and click “Log in.” 

2. Enter your SAW user ID and password, and then click “Log in.” 
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Add the Partner Portal Service 

To access the Partner Portal sign up form: 

1. Click the “Add the Partner Portal” in the Partners section of the My DOR Services page. 

 
 

2. Enter the code “PartnerSignup” to request access to the Partner Portal and click “Submit”. 
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3. Click “OK” to close the Service Added message. 

 

 

4. A link to the Partner Signup service is now located on the My DOR Services page. Click “Partner 

Signup” to complete the signup form. 

 

 

 

 

 

Complete the Signup Form 

1. Enter the required information on the Partner Portal Signup form: 

1. Type your First Name, Last Name, Phone Number, and Job Title. 

2. Check the “Local Tax Jurisdiction Access” box. If you require BLS Partner City Access for 

licensing, you can select that access type as well. 

3. Select your jurisdiction from the dropdown menu. 

4. Enter a detailed description in the “Business Need” field. 
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2. Check the “Affidavit is Attached or Already on File” box. 

3. Attach your completed affidavit by clicking “Add”.  

1. If you do not have a form on file, click “Download form here” to complete the 

Confidentiality Agreement. You will need to attach the completed form as an image file 

(PDF, JPG, TIF, etc). 

2. If you already have an affidavit on file with the Department of Revenue, you will not 

need to attach a document. 

4. Click “Submit”.  

 

 

 

 

5. You will receive a confirmation message your signup request was submitted successfully to the 

Department of Revenue. Please allow 1 to 2 business days for the Department of Revenue to 

complete our review. 
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Access the Partner Portal  

1. After you receive an email that your request is completed, log into My DOR. Click “Partner 

Portal” to access your reports. This link will now appear on the My DOR Services page each 

time you log in. 

 

 
 

2. A second login screen will appear with your default Logon ID that cannot be removed.  Select 

Logon. 
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