
Filing your Unclaimed 
Property Report With 
HRS Pro Web Based 

Version
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1. Go to “ucp.dor.wa.gov”
2. Click on “File your Unclaimed Property Report”



3

3. To create your NAUPA II formatted Report, 
Click on the “HRS Pro” link.
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4. Click on “REGISTER – FREE” for 200 Owners or less



5. Click on “FREE – WEB ONLY”
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6. Complete registration information and select “Register”
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7. You will receive an email confirmation asking to “Click here 
to confirm account” 
8. After confirming your account, enter your credentials and 
select “Log in”
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9. Select “Start Here”
10. Watch instructional video, for additional information select 
“How-to Videos”
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11. Once you have created your NAUPA II formatted file, go to 
ucp.dor.wa.gov. 
12. Select “File your Unclaimed Property Report”
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13. Select “Submit”
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14. Select “Sign up”if new user, or enter existing log in
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15. Complete the registration information
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16. You will receive an email confirmation “Click 
here to confirm account” and enter Activation 
Code
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17. Enter your credentials, select “Log in.”
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18. For first time filers please select “New user? Click Continue.”  
For Returning users, please link your existing account to your new 
Secure Access Washington account by putting in your previous logon 
credentials.
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19. Select “File your reports(s)”
20. Click “Next”
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21. Select “Browse” (to find your Naupa II formatted file)
22. Select “Attach File”
23. You will see your file attached, select “Regular Annual
Report”, unless specifically instructed otherwise. Click
“Next”.
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24. Make your payment selection & click “Next”.
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123456789

ACCOUNTING

PO BOX 34053
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25. For an E-Check payment, fill in the one time account 
information and click “Continue”.
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26. Verify the information listed is correct.  Read the Terms 
and Conditions section and check “I accept the terms and 
conditions” box and click “Submit and Pay.”
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27. Print your Confirmation and Logout



Questions?
Call 1-360-534-1502 
Option 2
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